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Viewing a Subcontract

This window will allow you to view the subcontractor’s information associated to
a contract. This also includes the items associated to the subcontractor.

oL SiteManager Panel

Main Panel T Contract Administration]+] ]
S X H
|;3'§'r'ltr-3l;:t B Dailwiork Contractor Change b aterialz Aocessones|+]
ELIEEN R Reports(+] Fayrnents[+] Orders(+] I anagement(+]

From the Main Panel “double click” on Contract Administration (+)

™ SiteManager Panel

Reference Coantract I:Zu:nntr.au::tu:ur__ Process List
Tables[Ca+] Records(+]  JEENERENEIED!

b ain Panel Contract Administration(+] T Contractor b anagement[+]

“Double click” on Contractor Management (+) icon.

E SiteManager Panel

td ain Fanel T Contract Adminiztration]+] T Contractor Management|+]
NS
i)
Construchion  [RSaslgli e
Conference

“Double click” on Subcontracts
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ﬂ Select Contract ID

Selection

Contract ID |
Subcontract |

Find: |

Contract ID

<

Contract 1D Yendor ID Fed State Proj Mbr Status County Lwl2 Lvl3 Lvl4 Loca
MT-DOCS 00-0000000 MT_DOCS ACTY C094 900 MISC MATERIALS
R, 30001 lcosr  eeo | | [onsRzerar o4
R -30002 93-3333355 STF 3387005 ACTY Cogv? BE0 OW 5R 261 AT O&
R -90003 99-9999977 STF 3387005 ACTY CO&v7 EEO ON SR 261 AT O&
R -50004 99-9999366 STF 3387005 ACTY Co&v EED OW SR 261 AT O&
R -90005 99-3999355 STF 3387005 PEND CO&v7 EEO ON SR 261 AT O&

>

The Select Contract panel opens.
The bottom panel contains columns for:

e Contract ID: this is the identification number assigned to the contract.

e Vendor ID: this is the INDOT assigned number identifying the Prime
Contractor.

e Fed State Proj Nbr: this is the assigned Federal or State Project
Number.

e Status: this field indicates the current status of the contract, i.e. Pending,
Active, Complete, Archived.

¢ County: this field contains a letter and number code identifying the
county where the majority of the work is located.

e Lvl 2: this column indicates the District office administering the contract.

e Lvl 3: this column is not utilized by INDOT.

e Lvl 4: this column is not utilized by INDOT.

[

Location Description 1: this column is the description of the physical
limits of the contract.

“Double-click” on the appropriate Contract ID
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ﬂ Select Contract ID @

Selection

Contract ID | R-o00m
Subcontract |

Find: |

Subcontract

Level Parent SubCont Nbr  SubCont Nbr

Sub Amount DBE Type Sub Type Hierarchical 5
] - SPC

oK Cancel

The Subcontract panel opens.
“Double click” on the appropriate Subcontractor

¥ AASHTO SiteManager

File Services  Window Help
B = = R

ﬂ Subcontracts

e Lenis Contract ID : [ -50001

|

SubCont Nbr: ’W Parent Subcont Mbr: li Supp/Hauler Ind [
Subcontractor: BREAK &w/ay GLUARDRAIL Contract DBE Goal Pct: f00
SubCont Type: [SPECIALTY SUBCONTRACT  DBE Type: [Spaces Yerified Pagment Amt

Work Type: [GUARD RAIL AND FENCE CetType:| L—‘“‘: 100 Total: |00 ‘
Approval Date: ’m Pct Twrds DBE Goal: ’DU— Fed Supp/Haul Fund Pct: |00
Amounts  Pct of Total Sub’d  Pct of Total Contract
This SubContract: | 1,332.00 [ 100 [ 20
This Original Commitment : | .00 | il [ m
Thiz Current Commitment: | 0.00 | ] [ oo

Total Original Commitment: | .00

Total Current Commitment: [ .00

Total Allowable Max [non-spclty]: lm
Total Towards Max [non-zpclty): lm
Total Spclty Subcontracted: liﬂﬂ
Total Subcontracted: | 1,332.00

LERERD

The Subcontracts window opens.
The top panel contains non-financial information about the subcontract, including:

Subcontractor: this is the name of the Subcontractor associated to the
contract.

SubCont Nbr: Subcontract Number is a unique number and is
numerical starting with 1 (1,2,3,etc.).

Contract DBE Goal Pct: This is the DBE goal set for the contract
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¥ AASHTO SiteManager

File Services Window Help
Boe = = e
E Subcontracts

e LEnis Contract ID : [ -50001

|

SubCont Nbr: 0001 Parent Subcont Mbr: SuppfHauler Ind [

Subcontractor: BREAK &w/ay GLUARDRAIL Contract DBE Goal Pct: 500
SubCont Type: [SPECIALTY SUBCONTRACT  DBE Type: [Spaces Verified Fapment Amt
Work Type: [GUARD RAIL AND FENCE CertType: | [L‘“‘: 100 Total: |00 ‘
Approval Date: ’m Pct Twrds DBE Goal: ’DD— Fed Supp/Haul Fund Pct: |00
Amounts  Pct of Total Sub’d  Pct of Total Contract
This SubContract: | 1,332.00 [ 100 [ 20
Thiz Original Commitment : | oo | 0 |
This Current Commitment: | 0.00 | 0 | oo

Total Original Commitment: [ 00 [ m

Total Current Commitment: | .00 [ oo

Total Allowable Max [non-spclty]: ,m ,ﬂ
20

[

[—

Total Towards Max [non-spcity): 1.332.00 .
Total Spcity Subcontracted: oo .
Total Subcontracted: 1.332.00

Subcontract Type: This is the Type of sub contractor doing the
subcontracted work.

Supp/Hauler Ind: Supplier/Hauler Indicator check box is for
subcontractors that are only suppliers or haulers.

DBE Type: DBE Type is a code for the Subcontractor's DBE Type.

Work Type: Work Type is work that the subcontractor is pre-qualified
to perform.

Cert Type: Certification Type is a System-defined code for whether the
Subcontractor is certified as a DBE by the State or Federal government,
or both.

Verified Payment Amt:
Last: Last field is the last verified amount that has been paid to the
Subcontractor. Positive or negative values may be entered.
Total: Total is the total verified amount that has been paid to the
Subcontractor. Must be a positive number.

Approval Date: Approval Date is the date the approval was given for
this Subcontract. Must be equal to or later than the Contract award date.

Pct Twrds DBE Goal: Percentage towards DBE Goal is the
percentage of the Subcontract amount counted towards the DBE
commitment goal.
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¥ AASHTO SiteManager

File Services  ‘Window  Help

el . I = = (2

DesEriET liEms Contract ID :  [R -30001

SubCont Nbr: [0001 Parent Subcont Nbr: | Supp/Hauler Ind [~
Subcontractor: BREAK /Ay GUARDRAIL Contract DBE Goal Pck: o0
SubCont Type: [SPECIALTY SUBCONTRACT  DBE Type: [Spaces Verified Fagment Amt

Work Type: [GUARD RAIL AND FENCE Cert Type:| L—‘“‘: 100 Total: |00 ‘
Approval Date: ’m Pct Twrds DBE Goal: ’DD— Fed Supp/Haul Fund Pct: ’UU—

Amounts  Pct of Total Sub’d  Pct of Total Contract
Thiz SubContract: | 1.332.00 [ 100 | .20

This Driginal Commitment : | .00 | 0 | .00
Thiz Current Commitment: | 0.00 | 0 |

Total Original Commitment: | .00 [ oo

Total Current Commitment: [ 00 [ m

Total Allowable Max [non-spclty]: lm lﬂ
20

[

T

Total Towards Max [non-zpclty): 1.332.00 .
Total Spelty Subcontracted: oo .
Total Subcontracted: 1.332.00

Fed Supp/Haul Fund Pct: Federal Supplier/Hauler Fund
Percentage is the percentage of the Subcontract DBE commitment goal
that is covered by federal funding for a DBE supplier or hauler.

The lower panel contains a financial summary of the subcontract.

This SubContract

Amount: This Subcontract Amount is the Quantity multiplied by
Subcontract line Item unit price for all Subcontract Items.

Pct of Total Sub’d : Percentage of the sum of the parent Subcontract
amounts covered by this Subcontract.

Pct of Total Contract: Percentage of the Contract's current amount covered
by this Subcontract's Total Amount.

This Original Commitment

A-3-1

Amount: This Original Commitment Amount is the Original amount that
the Prime Contractor commits to subcontract to the DBE.

Pct of Total Sub’d: Percentage of the sum of the Subcontract original
commitment amounts covered by this Subcontract.

Pct of Total Contract: Percentage of the Contract's current amount covered
by this Subcontract's Total Amount.
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T

Total All

Tol

This Original Commitment : | .00 | il | .00
|

Amounts  Pct of Total Sub’d  Pct of Total Contract
Thiz SubContract: | 1.332.00 [ 100 .20

Thiz Current Commitment: | 0.00 | ]

otal Original Commitment: oo

Total Current Commitment: .00

lowable Max [non-zpclty]): 329,246,868 50.0

tal Spclty Subcontracted: oo
Total Subcontracted: 1.332.00

o
T
[ 5000
Total Towards Max [non-zpclty): lm |—2D
T
i

This

current Commitment
Amount: This Current Commitment Amount is for Subcontracts where
DBE Type is indicated.
Pct of Total Sub’d: Percentage of the sum of the Subcontract current
commitment amounts covered by this Subcontract current commitment
amount.
Pct of Total Contract: Percentage of the Contract's current amount covered
by this Subcontract's Current Commitment Amount.

Total Original Commitment

Amount: Total Original Commitment Amount is the Sum of the original
commitment amounts for all the DBE Subcontracts for a Contract.

Pct of Total Contract: Percentage of the Contract's current amount covered
by the Total Original Commitment Amount.

Total Current Commitment

Amount: Total Current Commitment Amount is the sum of current
commitment amounts for all the DBE Subcontracts for a Contract.

Pct of Total Contract: Percentage of the Contract's current amount covered
by the Total Current Commitment Amount.

Total Allowable Max (non-speclty)

A-3-1

Amount: Total Allowable Max Amount is the maximum allowed amount
(excluding specialty Items) for all Subcontracts in a Contract. This is the
Max Allowed Subcontract Percent in the System Operational Parameter
table multiplied by the difference of the total Contract amount minus the
specialty Items amount.

Pct of Total Contract: Percentage of the Contract's current amount covered
by the Total Allowable Max (non-specialty) Amount.
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Amounts  Pct of Total Sub’d  Pct of Total Contract
Thiz SubContract: | 1.332.00 [ 100 .20

This Original Commitment : | .00 | il | .00
Thiz Current Commitment: | 0.00 | ] | 0o

" " Total Original Commitment: | @ | e
Total Current Commitment: | .00 [ m
Total Allowable Max [non-zpclty]: lm lﬂ
Total Towards Max [non-zpclty): lm |—2D
Total Spclity Subcontracted: | 00 [ m
Total Subcontracted: | 1,332.00 [

Total Speclty Subcontracted
Amount: Total Spclty Subcontracted Amount is the sum of all specialty
Item amounts for all of the Subcontracts in the Contract.
Pct of Total Contract: Percentage of the Contract's current amount covered
by the Total Specialty Subcontracted Amount.

Total Subcontracted
Amount: Total Subcontracted is the sum of all parent Subcontract amounts
for the Contract.
Pct of Total Contract: Percentage of the Contract's current amount covered
by the sum of all the parent Subcontract amounts.
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Sub Contractor Items Tab

File Services window  Help
Bee = (J

[ e s Contract ID : |F -G0001 Subcontract Nbr :  [0001

<

Project Humber Line ltem Item Code Unitz Type  Specialty Short Description
B01-391105 Meter (1) N [SUARDRAIL, W BEAM,1.905 m SPACING

Prj Nbr: 520710 Line ltem: 0021
Supp Descl :|
Supp Desc2:|
Quantity Unit Price $ Amount $
Contract Bid: | £.000 [Meter [S1) [ 22200000 | 1,332.00
Current Contract: | E.000 |Meter [S1) | 22200000 | 1.332.00
Parent Subcontract: | .0an | | .0000a | .00
This Subcontract: | 6.000 [Meter [S1) [ 222.00000 | 1.332.00
[ Shared level 1 Item Ind Subcontract Amount: lw

The items tab opens
The top panel contains:

Project Nbr: the Project Number is a unique identifier associated to
portion of a contract

Line Item: is the Contract Line number

Item Code: is the code associated to an item defining the Specification
number plus a unique identifier.

Units Type: is the unit of measure associated to the item. It is either
English or Metric,

Specialty: This identifies the item as a non-standard item requiring
special specifications

Short Description: This is the an abbreviated name for the item

The bottom panel contains:

A-3-1

Project Nbr: the Project Number is a unique identifier associated to
portion of a contract

Line Item: is the Contract Line number

Supp Descl:Supplemental Description 1 may contain additional
information for the line item

Supp Desc2:Supplemental Description 2 may contain additional
information for the line item
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¥ AASHTO SiteManager

File Services window  Help
B2 & = -
* Desciption ltems Contract ID : |R 90001 Subcontract Nbr : [ooo

Project Humber Line ltem Item Code Unitz Type  Specialty Short Description
£01-93105 Meter [S1] N |GUARDRAIL W BEAM,1.908 m SPACING

< ¥
Prj Nbr: 520710 Line ltem: 0021
Supp Descl:|
Supp Desc2:|
Quantity Unit Price $ Amount $
Contract Bid: | £.000 [Meter [S1) [ 22200000 | 1,332.00
Current Contract: | E.000 |Meter [51] | 222.00000 | 1.332.00
Parent Subcontract: | .o0g | | .00000 | oo
This Subcontract: | 6000 Meter [S1] [ 222,00000 | 1,332.00
[ Shared level 1 Item Ind Subcontract Amount: | 133200

The bottom box contains:

¢ Contract Bid: Which has the original Quantity, Unit, Price and dollar

Amount for the Line Item.

¢ Current Contract: Which has the original plus any approved Change

Orders for the item.

e Parent Subcontract: If this item is for a second tier subcontract the values

from the original subcontract are contained here.

e This Subcontract: Contains the quantities and values for this specific

subcontract item.

“Click” on the Close & button on the toolbar to exit.
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Viewing Subcontract Information
A-3-1 Group Exercise

This exercise will demonstrate how to view subcontract data for Contract R-90004.

Login dO9afaul
Password pass
Log in as PE/S

“Double-click” on Contract Administration (+).
“Double-click” on Contractor Management (+).
“Double-click” on Subcontracts.

“Double-click” on Contract ID R-90004.

“Double-click” on Subcontract Number 0001 “Reflective Guardrail Co.”

Determine the work the subcontract covers:

1. Line Item No.

2. Item Code

“Click” the Close button on the toolbar to exit.
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